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covers the main content of the secretarial work and knowledge of English. For each scenario. in addition to
containing dialogue. words. sentences. and also added a theme-related knowledge and tips. can be used to
increase the amount of English reading. can also be used to expand their knowledge and improve secretarial
professionalism. The attached dialogue in the book reference translation. practice common terms of reference
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relevant professional classroom teaching. can also be used as the initial. intermediate clerical workers. oEice
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In of the Hotel.Situation Helping with the Room's...
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